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JonxxnocTHoli periiameHnT
Crapinero cnenuaancra 3 paspsiza oTAen2 o6Cy>KHBaHUS CAJIOBLIX BEIOMCTB
Ynpasaeansa Pegepanbnoro kasHaueierea no Kanyxckoii o6nacru

1. O6mue nosoxenns

1. JlomxHOoCTh (enepanbHOW rocydapcTBEHHON IpaskIaHCKod ciyxObl (mamee -
TpaxhaHcKai ciyx0a) crapuimii cnenumanuer 3 paspsiia oTaeaa o0CayKHBAHHSA
CHJI0BBIX BeoMeTB Yipasinenna Oenepansroro Kaznaveiictea no Kamyxckoid obnactu
(manee — YpaplneHue) OTHOCHTCA K CTapllel rpymne AOMKHOCTEH rpaXIaHCKOM CIIyXXOb!
KaTeropuu «odecneynBaroniue CnenHancThny.

Perucrpaimionusiii romep (xon) noswxaocTd — 11-4-4-065.

2. Qbnacts npodeccHonanbRO# cayxeOHOH AEATETPHOCTH CTapIIero ClelyaricTa
3 pazpana othena oOCIYXHBAHHMS CHJIOBEIX BENOMCTB: PErYIHpPOBaHME ONOKETHOH
CHCTEMBEL.

3. Bun npodeccHoHanbHOR ciyxeOHOH AeATeNbHOCTH CTapIIere crerraiycra 3
paspsiaa oThAena OOCHy)XMBAaHHS CHIOBBIX BEJOMCTB: KaccoBoe OOCIyXHUBaHHE
UCIIOJJHEHHA OIOIXETOB, OpraHH3allds COCTABIEHHA H MCIONHERMS OIODKETOB
OromxerHor cucreMsl Poccuiickoit ©enepanyy.

4. Hasnadenre Ha J[O/DKHOCTE M OCBOOOXKAEGHHE OT JOIDKHOCTKH CTapIUero
cnenuamMcTa 3 paspaaa ordena OOCHY)KHBAHHS CHJIOBBIX BEIOMCTB OCYIIECTBIITETCH
PYKOBOIMTENEM YIIPABICHUA.

5. Crapmmii cnemmamucT 3 paspsna OTAcNa OOCIYy)XHBAaHHS CHIIOBBIX BEIOMCTB
VYnparneHHs NOAYHHAETCS HAYANBHHKY OTHEeAa OOCHYXKHMBAHUA CHIOBEIX BEJIOMCTB
VnpasneHus, a B IEepHONBl €0 OTCYICTBHA — 3aMECTHTEN0 HaYaJbHUKA OTHAeNa
OOCITyKHBaHHNs CHIIOBLIX BEJOMCTB.

II. Keanndpuxaunonnsie TpeGoBAHNS A5 3aMeINCHHA
AOJKROCTH I'PaXXIAHCKOH clIyx0bI

6. Jlna 3aMemeHMs® JIOJDKHOCTH CTapllero CIeNWaTHCTa 3 paspshga oThena

OOCIY)KMBaHHs CHIIOBBIX BELOMCTB YCTAHABJIMBAIOTCH CICHYIOUIHE KBANH(HKANMOHHBIE
TpeboBanus.

6.1. Hamuuue npodeccnonansHoro o6pazoBanusl.
6.2. TpebGoBanMs K cTaxy TrpaXJaHCKOH CIyxXORl HJIH CTaxy paGorsl 1o



CMElHaIbHOCTH, HANPaBISHHIO NIOTOTOBKY OTCYTCTBYIOT.

6.3. Hamrame 6230BRIX 3HAHMI:

6.3.1. 3HanMe rocynapcTBeRHOro st3bika Poccuiickoit Penepaiyn (pycckoro a3pika);

6.3.2. 3ganue Koncturynun Poccnitckoit ®enepaunmy;

6.3.3. 3HaHHe 32KOHOAATENBCTBA O IOCYNAPCTBEHHOM TpakAaHCKOH ciyxbe M
3aKOHOAATENLCTBA O IPOTUBOACHCTBIY KOPPYIIIHH,

6.3.4. 3HaHME OCHOB AEIONPOU3BOACTEA U JOKYMeHT0060pOTa;

6.3.5. 3maHHA W yMeHuS B oOmacTH MHGOPMAHHOHHO-KOMMYHHKALIMOHHEIX
TEXHOJIOTHH.

6.4. Hammmyne npogeccuoRanbHEIX 3HARHIA:

6.4.1. B chepe 3akoHonatenscrsa Pocenitckoit Qenepanun:

nomxed  3Hath: KoHcrutyuuio Poccmiickoit  ®enepamuu, denepanbHeie
KOHCTHTYIIMOHHBIE 3aKOHBl, (pefepanbHble 3aKkoHB; yKasel [Ipesuzenta Poccuiickoii
Denepauny, nocranosiiedus [IpasutenncTea Poccuiickoit ®enepanui, B ToM duCie:

- BromxeTHrIR Koneke Poccuiickoit Qenepanun;

- nocranosaeHue IIpasurenscrea Poccniickoit Qenepanuu ot 1 nexabps 2004 r.
Ne703 «O ®enepanbHoM KazHavelcTBEY,

- Genepanbubii 3akoH «O ¢enepanbHOM OromKeTe HA TEKYILUA (HHAHCOBLIA T'oJ| H
Ha IIIaHOBBIH nepromy;

- QenepanpHblil 3axoH oT 5 anpens 2013 1. Ne 44-03 «O KOHTpakTHOH cHCTEME B
chepe 3axynok ToBapos, pafoT, ycmyr i ofecneyeHHs TIoOCyJapCTBEHHBIX H
MYHHIHMIIATBHBIX HYX» (OCHOBHEIE MON0XKEHMS).

Wxple HOpMAaTHBHEIE NpPaBOBBIE aKTEl IPUMEEHTENBHO K  HCINOIHEHHIO
JOIDKHOCTHRIX OOA3aHHOCTEH; TpaBOBBIE OCHOBRI TPOXOXACHUA (eaepansHoOi
rocy/lapCTBEHHON TrpaxaaHckoi cmyx6n; Komexc 3THKH M ciyxeOHOro moBefeHHA
(enepanbHBIX IOCYA2PCTBEHHBIX IPaAXXIAaHCKUX CIIyXamux PenepansHoro xasHaveicTpa;
IpaBuIa ¥ HOPMEl OXpaHBl TPY/a, TEXHHKK OE30IaCHOCTH U MPOTHBOIIOXKAPHOH 3alIATHI;
cIIyXeOHEIH pacnopsfiok YIpaBieHHs; HOpSAoK paboTel co ciyxedHoil uHpopMaiuei,
HHCTPYKUHIO 10 ACHONPOM3BOACTBY; amlapaTHOe H MporpaMMHoe ofecliedeHHe;
BO3MOXHOCTH H  OCOOGHHOCTH NpPHMEHEHHS COBPEMEHHLIX  HHOOPMANHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTUH B rOCYJapCTBEHHBIX OpraHax, BKIIOYas MCIONL30BaHHE
BO3MOXXHOCTEH MEXBEJOMCTBEHHOIO JOKyMEHTOOOOpOTa; obmue Bompockl B obnacTm
obecniedyennd HHGOpMaITHOHHOK Oe30TIaCHOCTH; NOJDKHOCTHOM peraaMeHT

Crapmuii cnenmamuct 3 paspsma oThelna oOCTy)KHBAHMS CHIOBHIX BEHKOMCTB
JO/DKEH 3HaTh MHBIE HOPMATHUBHBEIC IIPABOBHIE aKThl M CIyXeOGHBle NOKYMEHTH,
PEryJIHpyIOIIe BONPOCH], CBA3aHHbIE C OONACTbIO H BHAOM €ro mpodecCHOHANBLHOM
cyxeOHOH AeATEeNEHOCTH. .

6.4.2. Unrle npodeccHoHaNbHbBIE 3HAHKA:

- 3H4HWE HopsAAxa ydera OIOMKETHRIX H JEHEXKHBIX 0013aTeNbCTB NONydaTeNei
cpencTB denepaibHOro OI0/KETa;

- 3HAaHHE OCHOB KacCOBOTO HCIOJNHEHWA ONODKeTOB OIODKETHONH CHCTEMBI
Poccuiickoit @enepanun;

- 3HaHHWE BHAOB H CTPYKTYphl OTYETHOCTH II0 KacCOBOMY OOGCIYXHBaHHIO



UCNOSHeHUus QellepalbHoro bomKera;

- 3HaHKe 0cOOEHHOCTEH HCIONHEeHUs O10KeTa B TeKyIIeM (PHHAHCOBOM oLy,

- 3nanne OrolpxeTHOR KiaccHpEkanuy Poccuiickoit ®enmepanun u nopsgxa ee
HpHMEHEHHS;

- 3HaHHE CYOLEKTOB TIOCYAapcTBEHHBIX MH()OPMAUMOHHBIX CHCTEM H HX
ITOJTHOMOYHH;

- 3HaHUE NPOIIEIYPBl PACCMOTPEHNUSA 00paIlleHn#l rpaXaaH.

6.5. Hanuuune (pyHKUMOHATBHBIX 3HAHHK:

- 3HAHKE MNOpAAKa OTKPHITHA H BEJEHHS JHIEBHIX CUYETOB TEPPHUTOPHANBHBIMY
opradamu QejepanbHOr0 Ka3HaueHCTRE;

- 3HaHHe NOPAAKOB IPOBEJCHHS H Y4eTa ONepaluii co CpelcTBaMH (eAepanbHOoro
Giomxera, CpeACTBAME JOMOJNHHUTENBHOTO OIO/KeTHOTO (DHHAHCHPOBaHUS, CPENCTBAMH,
NOCTYNAIOIEME BO BPEMEHHOE paclOpsHKEHHE [ONIydareis CpeicTs GenepatsHoro
Orokera, cpenctBaMu Oromxera COIO3HOTO rOCYZapCTBa, CpPEeACTBAMM (enepanbHhRIX
O10/DKETHBIX (AaBTOHOMHBIX) YHUpeXXAEHWH, B TOM 4YHUC/Ie CPEACTBAMH 0053aTeNbHOIO
MEIWIUHCKOTO CTPaxOBaHUA, H HHEIX HEYYaCTHHKOB OIOMKETHOTO Tporecca, CpeiCTBaMu
ang  (QUHAHCHPOBAaHHS MEPONPHUATHH 1O ONEPaTHBHO-PO3BICKHON AEATENbHOCTH,
cpeacTBaMH 0043aTENbHOTO MEAMITHHCKOTO CTPAaXOBaHHSA HA COOTBETCTBYIOIIUX JIHLEBAIX
cueTax, OTKPBITBIX B YIPaBJIEHHH, B COOTBETCTBHH C (pellepalbHBIM 3aKOHOM O
dbenepanbHOM GIOKETE HA COOTBETCTBYIOMMI (PUHAHCOBLIA IOl M Ha ILTAHOBHIH HEpHO,
axtamu IlpesnpenTta Poccuiickoii ®enepanuu u lparutenncrBa Poccniickoii ®epepauun,
IIPHESTHIMH B COOTBETCTBHHM ¢ OIOKETHRIM 3aKoHONATeNECTBOM Poccriickoit eneparyy,
HOPMAaTHBHLIMH IIPAaBOBRIMY akTaMH Munuctepcra bunancos Poccuiickoit ®enepanun n
denepallbHOTO Ka3HAYEeHCTBA, PEryIHPYIOUMME HCIIONHeHMEe (enepansHoro Olomxera mo
pacxofaM M HCTOYHHMKaM QUHAHCHPOBaHMA JeQHINTA QenepanbHoro OlomKeTa;

- 3HaHMe TIOpANKa HNOBEREHHMA OMIOMKETHHIX NaHHRIX A0 pacuopsiuTeled H
IoJry4gaTeeil cpeficTs hexeparpHoro O10/pKeTa;

- 3HaHHE MOpsAKa NIpOBefeHHd omnepanuii 1o obecneyeRU0 HaJIUIHBIMU
JEeHeMHBIMH CPEACTBAMY U OCYIIECTBIEGHHE Onepandit ¢ MCIOJB30BAaHHMEM PpacUeTHBIX
(meGeToBBIX) KapT Opranu3arMii ¢peepantbHOro YPOBHS,

- 3HaHHE NOPAOKOB CAaHKIIHOHUPOBAHUSA BBHILNAT € JIMNEBBIX CYETOB YUACTHUKOB H
HCYJacTHHKOB OIOIDKETHOTO Iporecca, YTBepXKICHHBIX MWHMCTEPCTBOM (HMHAHCOB
Poccuiickoit Pepepanuy;

- 3HAHWE TEXHOJIOTHYECKUX PpEriaMeHTOB, YTBEPXAEHHBIX DefepanbHBIM
Ka3HAYCHCTBOM;

- 3HaHHE MNOpAOKA 3aBEpIICHHA OIepalMil N0 WCIOIHEHHIO penepansHOro
6romkera B OlomKera CoI03HOTO rocyaAapcTsa B TeKylleM GHHAHCOBOM TOAY;

- 3HaHAE HOPMATHBHbIX JIOKYMEHTOB II0 OCYIIECTBIICHHIO BHYTPEHHETO KOHTPOJIS;

- 3HAaHME [pPAaBHI MW HOPM OXpaHBl TpYy/a, TEXHHKM ©Oe300aCHOCTH H
[IPOTHBONIOKAPHOH 3aiUTEL.

6.6. Hanuuue 6a30BEIX YMEHMIA:

6.6.1. yMeHuEe MBICIMTE CTPATEruIecKu (CHCTEMHO);

6.6.2. yMeHHe NIaHEPOBaTh, PAlMOHAIGHO HCIONB3OBaTh CAY)XeOHOEC BpeMsA H



IOCTUTaTh Pe3yNbTaTa;

6.6.3. KOMMYHHKAaTHBHEIE YMEHHS,

6.6.4. ymenHe ynpaBnaTh H3MEHEHHIMH;

6.7. Hammaue npodecCHOHATLHBIX YMEHHUI:

CHCTEMATH3alid H aHaJIN3 WH(OPMaI[UH, ITOLTOTOBKA [AEIOBOH KOPPECIOHASHIINH,
OPOEKTOB HOPMATHMBHEIX IPAaBOBBIX aKTOB, HMHBIX YHPaBIEHYECKHX ROKYMEHTOB,
BbIpabOTKa NPEIIOKEHHUH IO pe3yIbTaTaM aHANIN3a;

HaBblKM oOOeclieyeHMs BBINONHEHHA 33jau M (QYHKUMH 1O OpPraHH3alUOHHOMY,
nHGOPMAllMOHHOMY, HOKYMEHTaMOHHOMY M MHOMY o0OeCHedeHHIo NefTeNbHOCTH
YnpasieHud; INIaHUPOBaHUS paboyero BpeMeHH, CUCTEMATHIECKOTO IOBHIIICHHUA CBOei
KBaMTH(UKAIUH, TOATOTOBKH CNYXeOHRX HOKYMEHTOB, AENOBOTO MHChMA, MOJb30OBAHHA
OPITEXHHKOI; paboThl: ¢ BHYTpPEHHHMHU ¥ NeprQepUitHbLIME YCTPOHCTBAMH KOMIBIOTEpPA,
HHPOPMAIlNOHHO-KOMMYHHKA[HOHHEIME CETAMH, B TOM YHCIe C ceThl0 VIHTEepHeT, B
OlIEPAlMOHHOA CHCTEME, B TEKCTOBOM PENaKTOpe, C ANEKTPOHHBIMHU Tabnumamu, ¢ 6azaMu
J@aHHBIX; YIIPaBJICHNS 3JIEKTPOHHOM IOYTON; MONTOTOBKM NpE3EHTALWl, HCIONb30BAHUA
rpadpuuecknX 00BbEKTOB B 3JEKTPOHHBIX JJOKYMEHTAX

6.8. Hanmune ¢pyHKIHOHANBHEIX YMEHHIA:

- 00paboTKa MIaTEXHBIX W HHBIX JOKYMEHTOB K/IMEHTOB, IOATOTOBKA MPOTOKOOB
06 0TKa3e B HCIOJHEHHH JOKYMEHTOB;

- KCEPOKOMAPOBAHUE, CKAHHPOBAHHE JOKYMEHTOR;

- pabora B T'ocynapCTBEHHBIX HHTETPHPOBAHHBIX HHGOPMAMOHHBEIX CHCTEMAX
«OneKTpoHHHH OIokeT», B JIHYHOM KaOuHeTe oOpra€a KoHTpons B EnuHOi
UH(pOPMAIHOHEOH CACTEME;

- HOATOTOBKA OTBETOB Ha 0OpaIMeHus TpaXIaH U opraHu3anui;

~ IOArOTOBKAa HH(OPMAallMH IIO 3aIpocaM NpaBOOXPAHUTENBHRIX OPTaHOB.

III. [JoxxnocTHBIC 003AHHOCTH, NpPaBa H OTBETCTBEHHOCTh

7. OcHoBHBIE IIpaBa H OOA3aHHOCTH CTApIIEro CHENHalncTa 3 paspsaza OThaena
OOCIy)XHBAaHHUs CUJIOBBIX BEJOMCTB, @ Tak)Ke 3allpeThl, OrpaHU4YeHnsd M TpeDOBaHUA K
ciIy)keOHOMY TIOBEAECHHIO TPaXXAAHCKOTO CIYXAllero, CBA3aHHLIE C TIpaXKJAHCKOH
CITy>k00#, KOTOpble YCTAHOBJIEHL! B OTHOUICHHH HErO W IIPeayCMOTpPEHE! CcTaThaMu 14-18
denepanbHOrO 3aK0Ha O TpakAaHcKoH cnyxbe enepantHoro 3akoda ot 27 urong 2004 r.
Ne 79-03 «O rocyaapctBeHHo# rpaxaaHckoi cryxOe Poccniickoit ®enepanumn»:

7.1. Crapmmmi#t cnenmanuct 3 paspsaa oTAena oOCIy)XHBAHHMS CHIIOBBIX BEIOMCTB
HMeeT IpaBo Ha:

7.1.1. oTasIX, obecneunBaeMBlil yCTaHOBNEHHEM HOPMANBHOMH NPOJOIDKATEILHOCTH
cIry)keOHOTro BpeMEHW, MpeAOCTaBICHHEM BBIXOAHBIX NHell W HepabouMX mpasTHUYHEIX
JHeH, a TAIoKe eXErOJHBIX OIL1aYHBAREMbIX OCHOBHOTO U JOMOMHUATEIBHEIX OTIYCKOB;

7.1.2. omnary TpyAa M JpyrHe BBIIIATHl B COOTBETCTBHH C (enepalbHBIMHA
3aKOHAMH, HHEIMH HOPMAaTHBHBIMH NpaBOBBIMM axTamu Poccmiickoil ®emepanum u co
CITyX€OHBIM KOHTPAKTOM;

7.1.3. o3HaKOMJIEHHE C OT3LIBAMH O €ero mnpopecCHOHAIBHOW ciry:xeOHoli



NEATEIRHOCTH M JIPYTMMH JOKYMEHTaMH JO BHECEHUS MX B €ro JHYHO¢ JIelo,
MaTepHallaMH JIHYHOTO JIENa, a TAK)KE Ha OpHODIIeHHEe K TMYHOMY JIeNy €ro MHCHMERHEIX
o0OBACHEHUH M IPYTHX NOKYMEHTOB H MATEPHAIIOR;

7.1.4. 3anuTy CcBeslenuii o cede;

7.1.5. nOIDKHOCTHOM poCT Ha KOHKYPCHOM OCHOBE;

7.1.6. npodeccHoHaneEHOE pa3sBUTHE B HOPAAKE, ycTaHoBIeHHOM PenepanbHbIM
zakoHoM ot 27.07.2004 roma Ne79-®3 «O rocymapcTBeHHO!l rpaxmaHCKoi cuyxbe
Poccutickoi Pezepanun» ¥ ApyruMu QeaepanbHeIMHA 3aKOHAMU,

7.1.7. uneHCTBO B Ipo(ECCHOHANBHOM COIO3E;

7.1.8. paccMoTpeHHEe HHAWBHAYANBLHBIX CIY)XEOHLIX CIIODOB B COOTBETCTBHH C
OenepanbrbM 3akoHOM 0T 27.07.2004 roga Ne79-d3 «O rocyaapcTBeHEOH I'paXIaHCKOM
cnyx0Oe Poccuiickoit ®epepannn» M ApyraMu denepanbHEIMA 3aKORAMH;

7.1.9. npopencHKE N0 €ro 3aABICHHUIO CITY)KEeOHOH IPOBEPKH;

7.1.10. zammTy CBOMX NpaB M 3aKOHHLIX HMHTEPECOB Ha TpaXJaHCKoH cmyxOle,
BKJIIOYas 00xanosaHue B CyJ, B CIydae HX HapylLIeHHUS;

7.1.11. MegunuHCKOE CTpaXOBaHHE B COOTBETCTBHH ¢ DeAepalbHLIM 3aKOHOM OT
27.07.2004 roma Ne79-03 «O rocynapcTreHHOH rpaxigaHckoik ciyxbe Poccuiickoit
Qenepanun» ¥ (QeaepaibHBIM 3aKOHOM O MEMIIHHCKOM CTPAaXOBAaEHH IrOCYHApCTBEHHBIX
coyxawux Poccuiickoit Oeaepanuy;

7.1.12. rocynapcTBEHHYIO 3AIMUTY CBOHX XXH3HH W 3AO0POBBS, )KH3HH H 3JOPOBBA
WICHOB CBOEH CEMbY, & TAKKe NPRHAMNEKAIIETO eMy HMYILECTBa,

7.1.13. rocynmapcTBeHHOe IeHCHOHHOe ofecneyeHMe B COOTBETCTBHH C
3axoHoAaTenbcTBOM Poccnitckoit Denepanuy;

7.1.14. BBIDOMHEHHe HHOM omaduBaeMod paboTEl ¢ IpefBapHTENBHBIM
yBEIOMIIEHHEM TIPSACTaBUTEN] HaHNMaTeNd, eClid 3TO He NOoBJeveT 33 co0oi KOH(DIUKT
HHTEPECOB.

7.2. Crapmmnii cnienpamct 3 paspsaza oTaena oOCHyXHBaHHS CHIOBEIX BEIOMCTB
o0s3aH:

7.2.1. cobmomate Komcrutymmio Poccmiickoli QPemepanum, denepannusie
KOHCTHTYIIMOHHEIE 3aKOHBI, {enepanbHble 3aKOHE], HHbIE HOPMATHBHBIE NPABOBBIE aKThI
Poccuiickoii Pemepany, KOHCTHTYUMH (YCTaBbl), 3aKOHBI M HHBIE HOPMATHBHEIE
NIpaBOBBIE aKThl CyOBeKTa Poccuiickoli penepaiun n obeciiednBaTh MX HCIIOMHEHHE;

7.2.2. WCHONHATL MOJDKHOCTHBIE OOA32HHOCTH B COOTBETCTBHM C HACTOSIIHM
JOIDKHOCTHEIM PerjlaMeHToM;

7.2.3. YMETE TIOJIB30BATHCH KOMIIBIOTEPOM M OPITEXHHKOM;

7.2.4, HCHOJHATE CBOEBPEMEHHO M KAYECTBEHHO NOPYYEHHA HAYaNbHHKA OT/IeNa
ofCIoyXUBaBMS CHJIOBBIX BEHOMCTB, JaHHBE B mpeAeNaX ero NOJHOMOYHH,
YCTaHOBJIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoil Oenepanui;

7.2.5. cobmopgaTh OpH HCIONHEHHHM OODKHOCTHHIX OOS3aHHOCTE IpaBa H
3aKOHHBIE HHTEPECHI I'Ppak[laH U OpraHN3alIluii;

7.2.6. cobmogars CruyxebHmii pacnopsgok VYopasieHus DepepansHOro
KasHayeHcTBa o Kanykckoit obnacru;



7.2.7. nomnepxuparh ypoBeHb kBamudyKalUU, HEOOXOAAMBIN IS HajNexallero
HCIIOMHEHNS JOJDKHOCTHRIX 00s3aaHoCTER;

7.2.8. He pasrnamaTte CBEeJICHUs OTPaHMYEHHOro paclpOCTPaHEHHS, CTABIUIHE €My
H3BECTHLIMU B CBA3H C HCHONHEHHEM JAODKHOCTHBIX OOfA3aHHOCTCH, B TOM dHCIe
CBEREHHs, Kacalomyecsd YacTHOH XW3HH M 3I0POBbA IPAKA2H HIH 3aTparuBaloliie KX
4eCTh ¥ JOCTOMHCTBO;

7.2.9. ocyllecTBIATH BHIONHEHHE HOpM M TpeOOBaHWH 110 3anfuTe CBeleHWH,
OTpaHHYEHHOT0 PacHpOCTpaHEHHA, B CIIydae, eclii TNpeAnoNaraeTcs 3alnyllarh TaKxe
uHpopManHio ¢ moMeTkol « i cnyxebHOro MoNB30BaHAAY;

7.2.10. ofecmeunBath KOHOUACHNMAILHOCTh HHpopMalmu npu obpaboTke
IIEPCOHANBLHBIX JaHHBIX CYOBEKTOB NEPCOHANBHBIX MHAHHBIX, B COOTBETCTBUU C
TpeOOBaHNSAMHY HOPMATHBHBIX HPaBOBBIX akToB Poccuiickoit Dexepamum M JMOKaNbHBIX
axtos Ynpasnenus QexeparbHoro kasnadelcrsa no Karyxckoi obnacty;

7.2.11. 6epeys TOCYIapCTBEHHOE HMYIIECTBO, B TOM YHCIE NpPe/IOCTABIIEHHOE eMy
JUISL ACTIONIHEHNA NOJDKHOCTHBIX 0043aHHOCTEH;

7.2.12. cobmopathk TpeOoBaHHA OXpaHbl TPyAa W MNpaBHJIa MPOTHBOIOXXAapPHOIO
peXUMa;

7.2.13. NpHHUMAT, y4YacTHE B MEPONPHATHAX MOOMNHM3AIMOHHOH NOATOTOBKH H
rpaxnanckoii obopoHsl VYnpasnenus @epnepansHoro xasHadefictBa mo Kamyxcko#
obnacTH,

7.2.14. upepctaBnATh B YCTAHOBJIEHHOM  INOpAAKE, NPEAyCMOTpPEHHBIE
DenepanbubM 3akoHOoM OT 27.07.2004 roja Ne 79-D3 «O rocyzapcTBeHHOI rpaX 1aHCKOH
ciyx0e Poccrifickoit Mepepannu» CBeAeHNs O CBOMX I0XOIaX, pacxonax, HMYLIECTBE M
0043aTeNLCTBaX HMMYINECTBEHHOIQ XapaxTepa, a Taloke O JoXojaX, pacxomax, o0
HMYILECTBE H 00513aTeNbCTRAX HMYIIECTBEHHOIO XapaKTepa WIEHOB CBOCH CEMBH;

7.2.15. mOpencraBaATs B YCTaHOBICHHOM  TOpPSHOKE, MNpeSyCMOTPEHHEIE
DenepansHBIM 3aK0HOM 0T 27.07.2004 rona Ne 79-03 «O rocynapcrseHHOl rpaxaaHCcKoH
cyx6e Poccuiickoit Denepamun» cBeaeHus od anpecax caliToB ¥ (W) CTpaHHUI, CaliTOB
B HHGOPMAlIKOHHO — TeNeKOMMYHHKAIlMOHHOM cerd «MHTepHeT», Ha KOTOpDHIX OH
pasMemait OOIIENOCTYHHYIO HHpOpMAIMIO, a TakKe JaHHble, IO3BOJLIOIHE €ro
HIAeHTHQHIHPOBATE;

7.2.16. coobmaTs B NHUCHEMEHHOH (OpMe IIPENCTABATENIC HAHHMATENd O
IIpeKpaileHuK rpaxnanctsa Poccuiickoit Penepaiun UM NpHOOPETEHHA I'paXIaHCTBA
(noznancTBa) MHOCTPAHHOTO TOCYHAPCTBA JHMOO INONYYEHHWH BHOA HAa XKHUTEILCTBO HIIH
HHOI0 AOKYMEHTA, INONTBEPHIAIOIIErO NPaB0 HA MOCTOSHHOE NMPOXUBAaHHE I'POKAAHHHA
Ha TEPPUTOPHM HHOCTPAHHOI'O rocyZapcTBa, B JICHB, KOIJIA IPaXXRAHCKOMY CIIyXKalleMmy
CTAI0 M3BECTHO 00 3TOM, HO He mo3jHee NATH paboumx AHel cOo FHA IMpeKpanieHus
rpaxnaaHcTBa Poccuiickoii ®epepanuy uny npuobpeTeHns rpakgancTBa (NOINAaHCTBA)
HHOCTPAHHOYO rocyapcTBa MU0 MoTydeHHs BHIa Ha )KATEILCTBO WM WHOTO JOKYMEHTa,
NOATBEPXKAAIOUIETO IIPAaBO Ha MOCTOAHHOE IPOXHBaHHE TI'paKiIaHWHA HA TEPPUTOPHH
HHOCTPAaHHOTO roCy1apCcTBa;

7.2.17. coobmath NpeACTaBUTENI0 HAHUMATENA O JIMYHON 3aUHTEPECOBAHHOCTH TIPH
VCIIOMHEHHH HODKHOCTHRIX OOS3aHHOCTEH, KOTOpas MOXET NPUBECTH K KOHQIHKTY



HHTEpeCOB, NPHHUMATh MEpHI 110 IPEROTBPALICHHIO TRKOr0 KOH(INKTA;

7.2.18. cobmonath nponyckHO¥ M BHYTPHOOBEKTOBHIM pe)XKHME!, YCTRHOBIIGHHBIE B
YnpaBneHuH.

Crapomit cienmanuct 3 paspsaa oTHena OOCTY)KMBaHUS CHIOBBIX BELOMCTB
065320 cobmonaTe TpeboOBaHUA TEXHUYESCKHX perllaMeHTOBR Yhpaslenus PeaepanibHoro
kazHaueiictea no Kamyxcko#t obnacTé B uacTH ocymecTBneHHS QYHKUHH 10
HaIPaBIEHHUIO AESITEIbHOCTH.

7.3. Crapmmit cnenuanict 3 paspsana oTaena obcay:KMBaHUs CHIIOBBIX BEIOMCTB He
MO’KeT HAXOAHTLCA Ha FpaskAaHCcKoM cnyxbe B caydae:

7.3.1. mnpuH3HaHMA €ro HeAeeCNOCOOHBIM IIIM OrPaHHYCHHO ACECTIOCOOHEIM
pELeHHeM CyJia, BCTYNHBIIUM B 32KOHHYIO CHITY;

7.3.2. oCcyXKEeHUus ero K HaKa3zaHW0, HCICTIOUAOMEMY BO3MOXHOCTh HCIIOIHEHHS
OOMKHOCTHAIX 00432aHHOCTEH 110 JOINKHOCTH FOCYAapPCTBEHHON IPaKIaHCKOM CITyKOLI, Mo
IIPHIOBOPY CyJla, BCTYMHBIIEMY B 3aKOHHYIO CHITY, a TAKXE B CIydae HAIMIHA HE CHATOH
WM He NOTrallleHHOH B YCTAaHOBIEHHOM (pefiepalibHEIM 32KOHOM NOpAAKE CYJTHMOCTH,

7.3.3. manuuus 3aboneBaHHs, MPENATCTBYIOLIETO INPOXOXACHUIO TPaKAAHCKOM
cIy>kOB1 H NOATBEPIKASHHOTO 3aKIIOYEHHEM MEAUIMHCKON OpraHH3alay;

7.3.4. 6:M3K0r0 POACTBA MK CBOHCTBA (POAMTENH, CYNIPYTH, JAETH, OpaThi, CECTPH,
a TaloKke OpaThs, CEeCTpHl, POAMTENH, JAeTH CYNPYTOB M CYNpPYTH AETed) C IpaXNAHCKUM
CHIy)XallUM, €CIH 3aMmemeHWe JOJUKHOCTH TIpaKZaHCKoM ciayxkOBl CBA3RHO ¢
HENOCPECTBEHHON MOYAHEHHOCTBIO WM [TOJKXORTPOJIBHOCTRIO OTHOTO W3 HUX ApPYroMy,
32 HCKIIOYEHHEM 3aMEINEHNA NOMKHOCTH TpaXJaHCKOK ciyXObl B YIOJIHOMOYEHHHIX B
cdepe JIeCHBIX OTHOIIEHHMH OpraHax HCIOJHHTENBHOR BIacTH cyOBeKTOB Poccmitckoii
Qefepau Ha TEPPATOPHAX ¢ HHU3KOR INIOTHOCTHIO CENBCKOTO HACeNeHHd, a TAKXKE B
OTHANEHHBIX H TPYAHOAOCTYIIHBIX MECTHOCTSX,

7.3.5. npexpamenus rpaxxaancTsa Poccuiickoit Genepanun;

7.3.6. Ha/MM4AA rpaXNAHCTB2 ([IOANAHCTBA) HHOCTPAHHOrO rocyapcrsa aubo BHAA
Ha JXUTEIBCTBO HJIM MHOrO MOKYMEHTa, ITOATBEPXKAAIOLIEr0 NPaBO HAa IOCTOSHHOE
NPOXKUBAHME IpaXJaHUHA HA TEPPHTOPHH WHOCTPAHHOrO TOCYAApCTBa, €Cl HHOE He
IIPEyCMOTPEHO MEXAYHAPOAHEIM AloroBopoM Poccriickoit denepanmu;

7.3.7. npeacraBnenus MOMIOXKHBIX JOKYMEHTOB WM 3aBeIOMO JIOXHBIX CBEJEHHI
TP NOCTYTIIEHUH Ha IPAXAAHCKYIO CIIyXOY;

7.3.8. HempeacTaBneHHs ycTaHOBNEHHEIX PenepanbHEM 3akoHoM oT 27.07.2004
roga Ne 79-03 «O rocyaapcrBeHHON rpaxkaaHckoii cimyxbe Poccuiickoit ®enepamuamy»
CBEICHUH MM NMpeACTaBICHUA 3aBEAOMO JIOXHBIX CBefieHHit 0 Joxozax, o6 aMyInecTse u
00s13aTeNIBCTBaX HMYIIECTBEHHOTO XapaKTepa Ha ce0a B WIeHOB cBoeil ceMbH;

7.3.9. yTpare! NpeACTABHTEICM HARAMATENA AOBEPHS K FPAXKLAHCKOMY CIIYKAIEMY
B CIIy4asX HecoOMmoOAeHUs OrpaHAYEeHR U 3anpeToB, TpeGoBaHHi O NMpeOTBPAINECHHN WK
06 yperynMpoBaHHM KOHQIHKTAa HKHTEPECOB H HEHCIONHEHHS oba3aHHOCTEI,
YCTZHOBJICHHEIX B LeIX npoTuBoAaeiicTBUA koppymiud DemepansHBIM 34KOHOM OT
27.07.2004 rona Ne 79-03 «O rocymapcTBeHHOH rpaxaanckoi cuyxbe Poccmiickoii
Qenepanun» ©H DemeparbHEIM 3akoHoM oT 25.12.2008 roma Ne 273-®3 «O
IIPOTHBOAEHCTBHN KOPPYIILIMUY M APYTHMH (efepaNsHEIME 3aKOHAMH;



7.3.10. HenpeacTaBleHHA NpeAycMOTpeHHBIX DelepansHBEIM 33KOHOM  OT
27.07.2004 roma Ne 79-0O3 «O rocymapcTBeHHOH TrpaxmaHckoil ciyxbe Poccuiickoi
Pdenepauuu» ceeferuit 06 anpecax caiiToB M (WIH) CTpaHUI caliTOB B HHGOPMALMOHHO —
TEJIEKOMMYHHKAIlHOHHOH ceTn «lMHTepHeT», Ha KOTOPHIX OH pasMelna obIeA0CTYIHYIO
HHGOPMANHIO, a TAKOKE JaHHbIE, TO3BOJIOIME ero HISHTUPUIIHPOBATS;

7.4. CrapmeMy cnielMaNnCTy 3 paspsafa oTAena oOCHyXUBaHUI CHIIOBLIX BEIOMCTB
3anpemacTes:

7.4.1.3aMemaTh ODKHOCTh TPasKIaHCKOH CIyKOBI B CTydae:

-130paHys MK HazHa4eHUs! Ha rOCYAapCTBEHHYIO JODKHOCTD;

~A30paHns Ha BLIOOPHYIO JOJDKHOCTS B OpraHe MECTHOTO CaMOYTIpaBJIeHHs;

-u30paH¥ss  Ha  OIJIaYyMBAaeMyl0  BRIOODHYK)  JOJDKHOCTE B OpraHe
Ipo(peCcCHOHANBHOTO CO103a, B TOM YHCe B BHIOOPHOM OpraHe NepBAYHOM npodcoro3noit
OpPTraHK3alMH, CO3NARHOM B rocy1apCTBEHHOM OpraHe;

7.4.2, 3aHAMATBCA IPEANPHHHMATENLCKOH MEATENBHOCTBIO JIMYHO MWIH 4Yepes
JOBEPEHHEIX JIMI, YYacTBOBATh B YNPABICHHHA KOMMEPYECKOH oOpraHusanued 1M B
YTIpaBieHUH HEKOMMepueckod opraHmzalyeil (3a MCKIIOYEHHEM YJYaCcTHS B YIpaBJICHUR
NONUTHHECKOH MmapTheHd; ydacTus Ha 6e€3B03Me3sHOl OCHOBE B YNpaBIECHHK OpraHoOM
po(decCHOHANBHOrO COK03a, B TOM YKCIE BRIOOPHBIM OPraHOM NEPBAYHOA NPOPCOIO3HON
OpPraHW3all¥d, CO3JaHHOM B rOCYHapCTBEHHOM OpraHe; yJacTUsA B che3fie (KOH(EpEHLIH)
und obmem cobparun WHOH OONIIECTBEeHHOH OpraHK3alMy, JKHIIHIIHOTO, JXHUIHIIHO-
CTPOHTENIBHOTO,  FapaXHOTO KOOIIEpAaTHUBOB,  TOBapHUecTBA  COOCTBERHWKOB
HEJBIDKHMOCTH; Y4YacTHd Ha ©e3Bo3Me3NHOH OCHOBE B YNPAaBICHHHM YK23aHHBIMH
HEeKOMMEpYECKUMH  OpraHuM3anusaMd (KpoMme TOJNHTHYeCKOH NapTHH W  OpraHa
npodecCHOHAIBLROr0 COI03a, B TOM YMCJIEe BEHIOOPHOr0 OpraHa MepBHYHOI IpoQCOI03HOI
OpraHh3alliM, CO3JAaHHOM B roCyJapCTBEHHOM OpraHe) B KadecTBe €IMHOIMYHOTO
HCIOJIHUTEBHOIO OpraHa HJIM BXOXJEHHS B COCTAB HX KOJUIErHANBGHBRIX OpraHoB
YOpaBICHHS ¢ pa3peilleHHs NPeACTaBHTENd HAaHAMATeNd, KOTOpoe NONYy4eHO B MOPAIKE,
YCTAHOBNEHHOM HOPMATHBHLIM NPAaBOBBIM AaKTOM TIOCYJapCTBEHHOTO OpraHa), KpoMe
ydacTHs Ha ©Oe3Bo3Me3[HOH OCHOBE B [EATENBHOCTH KOJUIETHANBHOIO OpraHa
OpraHu3alUd Ha ocHoBaHMH akta [lpesupenta Poccuitckoit @emepamnm wmu
IlpasutenscrBa Poccmiickoit ®enepauuy; npelncraBieHnd Ha 0e3BO3ME3THOH OCHOBE
wHTepecoB Poccuiicko#t ®enepanuu wim cyobekta Poccuiickoit Penepanuu B opranax
YOpPaBiI€HHA H pPEBH3NOHHOH KOMHCCHHM OpraHM3aluH, ydpeauTenreM (aKIHOHEDOM,
YJacTHHKOM) KoTopoi smiserca Poccuiickas ®emepaius umm cybvexr Poccuiickoit
Qenepanuu, B COOTBETCTBHH C HOPMAaTHBHBLIMHM IIDaBOBRIMH aKTaMH I[IpaBHTeInCTBa
Poccuiickoii Qenepanny UM HOPMAaTHBHEIMH NIPAaBOBRIME akTaMH cyObekTa Pocemiickoit
ODejlepandy, ONpPEACIAIONIMMH NOPANOK OCYIUECTBIIEHHS OT MMeHH Poccuiickoif
Oenepaunn wim cybpexkta Poccmiickolt Pencpanyd  DOJHOMOYMH  yupequTels
OpraHM3anMy JHOO YIpaBIeHHS HaXOAMMMUMHACH B (enepanbHOil COOCTBEHHOCTH HIIH
cobcTBeHHOCTH CcyOBexta Poccmiickoit demeparnum akuuaMH (ZONAMH y4acTHs B
YCTaBHOM  KallMTalle); HMHBIX CIydaeB, MPeIyCMOTPEHHBIX  3aKOHONATENBCTBOM
Poccuiickoit denepauuy;

7.4.3. npuobperaTs B Clydasx, YCTAHOBJIECHHRIX (efepalbHBIM 3aKOHOM, IEHHBIE



Oymaru, 110 KOTOpEIM MOXET ObITh ITOIy4eH IOXO;

7.4.4. ObITH MOBEpEHHBIM WM IIPEACTABUTENIEM II0 AeJiaM TPeThHX JHI[ B
rocyJIapCTBEHHOM OpraHe, B KOTOPOM OH 3aMellaeT AO/DKHOCTH TPaKIaHCKOK CIyxOwi,
€ciH HHOE He npeaycMoTpeHo PenepanbHeIM 3akoHOM OT 27.07.2004 rona Ne 79-03 «O
rocylapcTseHHO# rpaxkpanckoii cayxbe Poccuiickoit Penmepanuu» ©H  IpYruMu
(enepaTbEEIMA 3aKOHAMU;

7.4.5. mnomyyarp B CBS3H C HCHONHEHHEM JODKHOCTHRIX o0O0g3aHHOCTeH
BO3HAIPXKAECHHA OT QUIAYECKHX W IOPUAMYECKHX JHI (NOAapKH, AEHEeXKHOoe
BOZHArpaXXOeHUEe, CCYABI, YCIYTH, OIUIaTy pasBl€YEHUH, OTABIXa, TPaHCHOPTHHIX
PacXofoB U HHEIE BOZHAPAXACHUA);

7.4.6. BRIE3XATEL B CBA3HM ¢ UCIOIHEHAEM HNOJDKHOCTHBIX 0Os3aHHOCTE! 32 Ipenesnl
TeppuTOpun Poccriickoit Oenepannu 3a cyeT cpeicTB GUIHYECKHX H IOPUAUYECKHX JIHLL,
33 HCKJIIOYEHWEM CiyxeOHBIX KOMAHIMPOBOK, OCYIIECTBISEMBIX B COOTBETCTBHHM C
3akoHoHaTensctBoM Poccujickoll degepanmw, 1m0 HOroBOPEHHOCTH TOCYLAapCTBEHHBIX
oprasoe Poccmiickoit Penepauny, rocyqapCcTBEHHRIX OpraHoB cyObekToB PoccHiickoi
Qenepaiy MM MYHUIMIANLHEIX OPraHOB ¢ FOCYLApPCTBEHHBIMH WIH MYHHIIHIIAIBHBIMY
OopraHaMy  HHOCTPaHHBIX TIOCYHApCTB, MEXAYHAPOAHBIMH MIM  HHOCTPAHHBIMH
OpraHu3alAMY;

7.4.7. HCONBb30BAaTh B HEIAX, HE CBA3aHHBIX C MCIOJIHEHHEM MAOJDKHOCTHBIX
00s3aHHOCTEH, CpefcTBa MaTepHaNIBHO-TEXHHYECKOTO W HHOro obecneueHus, Apyroe
rocyZlapCTBEHHOE HMYIIECTBO, a TAIOKE NepeAaBaTh X IPYTUM IMLAM;

7.4.8. pasrnamiaTh WIKM HCIONB30BATh B LENSX, HE CBSI3aHHBIX C TpaXXIaHCKOH
ciryx6oil, cBeZleHNs, OTHECEHHbIE B COOTBETCTBHHU C (eilepabHBIM 3aKOHOM K CBELCHUSIM
KOHQUAEHNUANBHOTO XapakTtepa, HIM ciryxeOHyl0 WHOOpPMAalNHIO, CTaBlMe eMy
M3BECTHRIMH B CBS3H C ACIONHEHNEM NOJDKHOCTHRIX 00A3aHHOCTEH;

7.4.9. nonyckars nyOnHuHbBle BHICKA3BIBAHUSA, CY)KAECHHS ¥ OLIEHKH, B TOM HHCJE B
cpeocTBax MaccoBoH HH(QOpMalWH, B OTHOIEHWH JAEATEILHOCTH TIOCYJApCTBEHHBIX
OpPraHoB, WX PYKOBOJAMTENEH, BIIIIOYad pelleHUs BBIIIECTOLIIETO rOCYARPCTBEHHOTO
oprafa Ju0O rocylapcTBEHHOIO OpraHa, B KOTOROM IPaXKHRHCKHM CIIY)KaImuil 3aMelraeT
JOJDKHOCTb TPAXAAHCKOH ciykObl, ecnH 53TO HE BXOAHT B €ro JIOJKHOCTHEBIE
005132HHOCTH;

7.4.10. npuHEMaTh, 6€3 NHUCHBMEHHOTrO pa3pelleHus NPEACTABHUTENd HaHMMAaTeNd
HArpajpl, IIO4YETHbIE U CIeyalbHeIe 3BaHUA (32 HCKIIOYEHHEM HAYYHBIX) HHOCTPaHHBIX
roCyapcTB, MEXIYHApPOOHBIX OpPraHM3allHd, a TaKKe NONUTHYECKWX MNMAapTHH, APYTHX
obniecTBeHHLIX 00bENNHEHNH B PENUTHO3HEIX O0OLENHHEHHH, €CIIH B €r0 HOIDKHOCTHLIE
0013aHHOCTH BXOJUT B3aUMOJIEHCTBUE C YKa3aHHEIMH OpraHU3alUsaIMH ¥ 00BeIHBeHHIMY;

7.4.11. wucnons3oBaTh NPEUMYIZECTBA  AODXHOCTHOIO  NOJOXEHHS I
TIpeIBRIOOPHOI aruTallHy, a TAloKe JUIA arHTalldH 10 BompocaM pedepennyMa;

7.4.12. ucrionp30BaTh NODKHOCTHEIE MOJHOMOYHMA B HMHTEPECAX NOIHTHUESCKHX
napTui, Apyrux OOINECTBeHHBLIX OOBENMHEHMI, PEeNUTHO3HBIX OOBEeAMHEHWH ¥ HHBIX
opraHuzaluii, a Taxke MyOIMYHO BRIpaXaTh OTHOMIEHHE K YKA3aHHBIM OOBLEIUHEHHMAM H

opraHyd3alliiaAM B Ka4YCCTBC TPaXAdHCKOro CIyXalerc, €CjiH 3TO HE€ BXOAUT B €TI0
AOTAKHOCTHEIE 06&3&HHOCTH;
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7.4.13. co3naBaTh B rocyapCTBEHHBIX OpPraHax CTPYKTYphl MOMUTHYECKUX NapTHH,
OpYTHX oOIecTBeHHBIX OObemHHEeHUH (32 MCKIIOYEHHEM NPO(GECCHOHANBHBIX CONO30B,
BETEPAHCKHX H HHBIX OpraHOB OOIIECTBEHHOH CaMOJEATEeNbHOCTH) YW pPEJMTHO3HBIX
obbeTHHERHH HITH cOCOOCTBOBATE CO3AHUIO YKa3aHHBIX CTPYKTYP;

7.4.14. npexpamaTtb HCNONHEHHE JO/DKHOCTHRIX 00f3aHHOCTE B  LemiX
YPEry/IMpOBaHHs CIryke0HOro Criopa,;

7.4.15. BXoauTs B COCTAaB OpraHoB YOPABICHHA, HONEYHTENLCKHX HIH
HabNMo#aTeNbHRIX  COBETOB, MHBIX OpPraHOB  HHOCTPAaHHBIX  HEKOMMEPUYECKHX
HEIIPABUTEILCTBCHHBIX OPraHM3allMid W AEHCTBYIOIIMX Ha TeppuTopuM Poccuiickoit
Qenepaun  MX CTPYKTYPHBIX MOApa3sleliecHHH, €CJii HWHOe He MOpPeAyCMOTPEHO
MEXIyHapooHeIM goroBopoM Poccmiickoii Pefgepanayi HIR  32KOHOHATEILCTBOM
Poccuiickoii eneparun;

7.4.16. 3aHuMatbcs 6e3 IHCBMEHHOIO pa3spellleHUs MNPEIACTABHTENS HAHMMAaTeNsd
OINAaYHBAEMOH NESTEILHOCTHIO, (GHHAHCHpYEeMOH HCKIIOMUTENBHO 3a CYET CpEICTB
HHOCTPaHHBIX NOCYAAPCTB, MeXIYHAPOAHLIX M HHOCTPAHHBIX OpraHu3aluii, MHOCTPAHHBIX
TpaXJarR U JHI Oe3 FpaXTaHCTBa, €CM WHOE HE NPEeJyCMOTPEHO MEXIYHApOIHbLIM
norosopoM Poccniickoli Dezepanuy uinu 3akoHoatenscTBoM Pocenitckoit Oenepanun;

7.4.17. nociie YBOJBHEHHKS ¢ IPaXKAAHCKOH Ciy)KOBbl pa3riallaTh MM MCIOJIb30BATh
B HHTepecax opraHumiauuit nubo Quamueckux JMI] CBEZEHHS KOHOUAESHINAILHOTO
Xapakrepa UMM chnyxebHyr0 UH(POPMAIHIO, CTaBIIHE €My M3BECTHERIMH B CBS3H C
UCHONHEHHEM AODKHOCTHRIX 00s3aHHOCTEH;

7.4.18. oTkpbiBaTE M HMETh c4eTa (BKIAAbl), XPaHUTh HAIUYHBIC JICHEXKHBIE
CpeACcTBA M UEHHOCTH B MHOCTPaHHBIX OaHKax, paclolIOKEHHBIX 3a TpenelamMu
Tepputopum Poccuiickoii Pepepanun, BIafeTs M (MIH) MONL30BATHCA MHOCTPAHEBIMA
(PMHAHCOBBIMM HHCTPYMEHTaMHU B ClIy4dasX, IpefyCMOTpEHHRIX DeNepanbHbIM 32aKOHOM OT
07.05.2013 roma Ne 79-@3 «O 3anpere oTHENLHBIM KATETOPUSAM JIKIL OTKPHIBATh H KMETH
cdeTa (BKTambl), XpaHUTh HANIHYHBIE JEHEXKHBIE CPEICTBA H IEHHOCTH B HHOCTPAaHHBIX
fankax, paclonoXeHHEIX 3a IpeJleriaMi TeppaTopul Poccuiickoit Menepanyn, BlageTs U
(v) TONB30BATHCS HHOCTPAHHBIMH (PHHAHCOBLIMA HHCTPYMEHTAMHED.

7.5. Crapmuii cnenyanucTt 3 paspsaaa oTAena oOCIy)KUBaHUSA CHJIOBEIX BELOMCTB
obs3aH co0M10RaTEL TPeboBaHUA K CIIYKe0HOMY NMOBEIEHHIO IPAKIAHCKOTO CIIY)KALIETo,
a MMEHHO:

7.5.1. HCHOJHATE IOJKHOCTHBIE 00A3aHHOCTH JOOPOCOBECTHO, HA BBICOKOM
npoQecCHOHaNIEHOM YPOBHE;

7.5.2. MCXOMUTEL U3 TOTO, YTO MPU3HAHKE, CODIMQOAEHHE H 3alUTA IIPAB H CBOOOX
4eloBeKa H IpaXJaHHHA OIpEHENSIOT CMBICT H COAEpKaHHE €ro mpodeccHOHATRHO
CITy:keOHOH HesATeNbHOCTH;

7.5.3. ocymecTBIsITh NpOdEeCCHOHANBHYIO CNYXEOHYK AEATEILHOCT, B paMKax
KoMIeTeHIUH Yipasienus OenepanbHoro kasHaveiicTsa no Kamyxckoit obnacty;

7.5.4. obecneunBars paBHOe, GECIPUCTPACTHOE OTHOIICHHE KO BceM QU3NIECKAM M
IOPHAMYECKHM JHMIAM, He OKa3bIBaTh HIpEeJINOUTEHHE KAKHM-THO0 OOIIECTBEHHBIM MM
PENMIMOZHEIM OOBEAMHEHUAM, INpOPECCHOHANBHKIM HJIH COIMAIBHBIM  IpYIaM,
TpaX[JaHaM M OPraHH3alMsIM U He JOIYCKATh NPEAB3ATOCTH B OTHOIICHHH TAKHX



11

obbeanHEeHU ], TPYIIN, rpaXaH i OpraHH3aIlyii;

7.5.5. He coBepliaTh ACHCTBUA, CBA3aHHBIE C BIMAHHEM KAKHX-THOO IHYHEIX,
UMYLIECTBEHHRIX  (DHHAHCOBERIX) M HMHBIX  MHTEPECOB,  MPEMATCTBYIOLIMX
N0OpPOCOBECTHOMY UCIIOMHEHHIO AOJDKHOCTHEIX 00A3aHHOCTEH;

7.5.6. cobmonaTh OrpaHMYEHMs, YCTAHOBNEHHEIE PefepanbHEIM 3aKOHOM OT
27.07.2004 ronpa Ne 79-®3 «O rocynapcTBeHHOM rpaxnaHckod ciyxbe Poccuiickoi
denepauun» H IpYTHMH HOPMATHBHO — IPABOBBIMH aKTaMH Poccuiickoit enepauuu mig
TPAKIOAHCKUX CILYKAIHX;

7.5.7. cobmoaaTth HeHTPaJIbHOCTD, HCKITKOYAIOIIYIO BO3MOKHOCTD BAMSHHS HA CBOIO
npodeccCHOHANBHYIO CIyXeOHYIO AeATEeNbHOCTD PELIeHHH TOTMTAYECKUX apTHil, APYyTHX
o0LmecTBeHHBIX 00he/IUHERUH, PENUTHO3HEIX OOBe{UHEHHH ¥ HHEIX Oprauvu3anui;

7.5.8. He coBepmaTk NOCTYIIKH, NOpPOYALME €0 YeCTh H NOCTOHHCTRO,

7.5.9.1poABIATE KOPPEKTHOCTD B 0OpaIleHN# ¢ rpa’kIaHaMHK;

7.5.10. nposBIAT, yBaXKeHHE K HPaBCTBEHHBIM OOBIdasM U TPAOWIUAM HapOLOB
Poccuiickoit Menepanvy;

7.5.11. y9nTBIBATH KY/JALTYPHEIE M HHEIE OCOOEHHOCTH PA3IMYHEIX 3THHYECKHX H
COLHANBHBIX TPYI, a TAKXKe KOH(peccuii;

7.5.12. cmocoGcTBOBaTH  MEKHAIMOHANIBHOMY H  MEXKOH()ECCHOHAIBHOMY
COTJIACHIO;

7.5.13. He pomyckaTs KOH(IMKTHBIX CHATyanmui, cnocobHBIX HaHecTH ymepl ero
pellyTalyH HJIH aBTOPHTeTY YmnpaBineHus PepepaibHoro kasHaueiictBa no Kamyxckoil
06JacTH;

7.5.14. cobmonaTh YCTaHOBJEHHbIE HpaBuiia NYyONMYHBIX BHICTYIUICHHH ®H
IIPEAOCTABIEHA CITyKeOHOH HHQOpMAaLUH;

8. B menax peanu3auuy 3afav ¥ GyHKUHU, BO3NOXXEHHEIX HA OTAEN 06CIyMUBAHAA
CHIIOBBIX BemoMcTB (manee - Otmen), cTapmuii ceNHaIACT 3 pa3pafa oOCIyXHBaHUA
CHIIOBBIX BEXOMCTB 0043aH:

8.1.1. ocymecTBNAT: BeJEHHE JMIEBBIX CYETOB TINABHOTO AagMHUHUCTpATopa
ACTOYHHKOB BHYTpeHHero OHHaHCHpoBaHHA JAchHumra Ormxera (anMHUHMCTpaTOpa
ACTOYHMKOB BHYTpPEHHEro (HHAHCHpOBaHWA JeduIuTa OOMKEeTa ¢ NOJHOMOYHAMH
[JIABHOT'O aIMHUHHUCTPATOpPA), aIMHHACTpaTOpa HCTOYHMKOB BHYTpPEHHErO
dunaHCcHpoBaHUs AepHOMTa OIOMKETa, ITIABHOTO aIMUHHCTPATOpa HCTOYHHKOB BHEHIHETO
¢uHaHCHpoBaHUA JAeduuura Oromxkera (agMUHHCTpaTopa MCTOYHHKOB BHEUIHEIO
¢HuHaHCHpOBaHHA AedHOMTa OrMXKera ¢ IOIHOMOYHSAMH IJIaBHOIO aJMHHHCTPATOpa),
aJMHHHCTPATOpa NUCTOYHHMKOB BHEIIHEro GHHAHCHPOBAHAA Ac(PHUUHTA OIOIKETa, ITIABHOIO
pacnuopsIuTeLd (PacnopAuTels) OIOMKETHRIX CPEACTB, HOMy4aTelia GIOMKETHBIX CPEeNCTB,
HHOTO MOXy4aress OHMKETHRIX CPEACTB, JMIEBRIX CYETOB I YYera Omepaiuii
CO CpeNCTBaMH, MOCTYIAIOINMH BO BPEMEHHOES PAacHOPSUKEHUE IOTydaTeNs OromKeTHBIX
CPEACTB, JHIEBEIX CYETOB JId YydeTa ONepalit [0 MepedaHHBIM ITOJHOMOYHAM
noxydarens OIOMKETHBIX CPEICTB, OTKPBITRIX YYACTHHKAM OIOMKETHOTO IIpolecca
¢efepaqsHOrO YPOBHS, JIMIEBBIX CYETOB J[UI Y4YéTa OIepanuii, OCYIIeCTBISEMBIX
QenepanpHbIME  OIO/DKETHRIME ~ YUPEKAEHHAMY,  (efepansHEIMH — ABTOHOMHEIMHM
YYPEXIAECHHUAMH, B TOM HHCIE JIHIEBBIX CHETOB JJIA y4era OIepalyil co CpeICcTBaMH
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00513aTENbHOTO0 MEIWIUHCKOTO CTPAaXOBaHWA, NULEBBIX CHYETOB [N y4éTa ONepanuii,
OCYIIECTBIISIEMBIX  VHBIMA HEYYaCTHHKaMH OIOKETHOIO Ipolecca, ITaBHRIMU
pacnopsAIuTeIsIMA (PacOPAIATENAMY) M TONy4YaTelnaMH cpedcTs Oromxera (COH3HOTO
roCyfapcTBa;

8.1.2. ocymecTBIATE (OpPMHUpPOBAHUE u NOBEleHUE BBIITACOK u3
COOTBETCTBYIOILUX JIMIEBHIX CYCTOB;

8.1.3. ocymecTBIATh NPOBENEHHE U YUET OIEepaLHH CO cpencTBaMu (ellepalbHOTO
OromKeTa, CPEACTBAMM, TMOCTYNAIOUIEME BO BpPEMEHHOE paclopshKeHHe HOoayvareiid
cpencTB  (penepansHoro Oromxkera, cpeacrBammu Oromxkera Coro3HOrO rocCynapcTBa,
cpeacTBaMd U1 (GHHAHCHPOBAaHUA MEpPONPHATHR MO  ONEPaTHBHO-PO3BICKHON
OeSTeTbHOCTH CpencTBaMu (eneparbHbIX 0I0DKETHEIX (aBTOHOMHEIX) YUPEXKIACHUM, B TOM
YHCle CPEACTBaMH 0043aTeNbHOTO MEQULUHHCKOTO CTPAXOBAHHS, a TaKXKE CPEICTBAMHU
HHBIX HEYYaCTHHKOB OIO[DKETHOTO IpoLecca, HA COOTBETCTRYIOIIWX JIAIEBBIX CYETaX,
OTKPBITBIX B YNPaBI€HHH, B COOTBETCTBHH C (defepanbHBIM 3aKOHOM 0 (eepanbHOM
OrokeTe Ha COOTBETCTBYIOINMM (PUHAHCOBHIA TOA M Ha IUIAHOBBIA IIEPHOA, aKTAMH
ITpesunenra Poccuiickor Penmepanud n Ilpasutenscrsa Poccumiickoit ®enepanum,
IIPUHATHIME B COOTBETCTBHM € ONO/DKETHRIM 3aKoHomarenbcTBoM Poccuiickoit Menepanym,
HOPMAaTHBHBLIMA IIPABOBEIME aKTaMH MuHucTepcTBa (puHancoB Poccuiickoit Penepanuu u
{enepanbHOre KazHaueicTBa, PETYIUPYIONIMMY UCIIOAHEHNE (enepalbaoroe OrmxeTa no
pacxonaMm M HCTOYHWKaM pHHAHCHpOBaHUA NedunuTa derepalnbHoro SromKera;

8.1.4. ocymmecTBnAT, OOBENEHHE IO paclOpsAiUTeed ¥ moiaydaTesiell CpeicTB
¢beaepaapHOTO Oromxera pacIpefeneHHbIe III2BHEIMA pacnopAnUTENIMHA
(pacnopsinurensMu) cpeicTs GenepaisHoro dromxera OIOKETHRIC NaHHBIC: OHOMKETHHIE
aCCUTHOBaHMA M (MJIHM) JIMMHTH! OHO/DKETHBIX 0053aTeNbCTB, IpPEACTbHBIE COBEMEI
($HHAHCHPOBAHUA;

8.1.5. ocymecTBIATE DOBEAEHUE A0  AIMHHUCTPATOPOB ¢  IOJHOMOYHSMH
ITIaBHOTO aJAMHHHCTpPAaTOpa MCTOUHMKOB (HHAHCHPOBAHHA XedbHUIATA (eaeparsHoro
bromxeTa U aIMHMHHCTPATOPOB  MCTOYHMKOB  (MHAHCUPOBaHUS  AeuuTa
(GenepansHOro OrOmKETA pacipeneneHHbIX IJIABHBIMHA aIMHHUCTPATOPaMH
WUCTOYHHKOB (HHAHCHPOBAHUS nedunyTa (penepanbHOro Oro/pxera
(amMuHECTpaTOpaMHi C MOJHOMOYMSMH [JIABHOIO aAMHUHHCTpaTopa HCTOUYHUKOB
GuHaHCHpOBaHMS AeduuTa denepantbHoro SromKeTa) OI0KETHRIX ACCHTHOBAHM;

8.1.6. ocymecTBIATE JOBEICHHE [0 PACIOpAAMTEICH M Tomydareneit cpeicrs
Oromxera Com3HOIO TOCyZapcTBa pacipeaeeHHbIX TJIaBHBIMHE
pacmopaauTeNaMHd  (pacHopsauTensMu) cpeacTB Oromxera COMOZHOTO TOCYAapeTBa
obbemMoB ¢uHAHCHpOBaHHA pacxonos Gromkera COW3HOrO roCy1apCTBa;

8.1.7. ocymecrBiaTh B mOpegenax KommeTeHnud — OTaena  BHYTPEHHHMR
(bUHAHCOBEIN ayJUT;

8.1.8. ocCymecTBIATE NPOBENEHHE KacCOBBIX  BBHILIAT M3  (DefepaiLHOTO
OromKkeTa OT AMEHM W MO  IMOPYYCHHK KIHEHTOB, JMIEBBIE  CYETR KOTOPHIX B
YCT2HOBIIEHHOM IIOPAJKE OTKPBITH B YIIpaBleHuH, U obcmyxupatorca OTaenomM;

8.1.9. ocymecTBIATE npoBeleHHEe KACCOBHIX BhIINAT U3 Gromkera COMO3HOTO
rocyiapcTsBa OT HMEHH H MO NOPYYEeHHMIO KJIMEHTOB, JIHI[eBble cHYeTa KOTOPHIX B
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YCTaHOBJCHHOM IIOPsJIKE OTKPBITHI B YIIpaBieHUH B obcmyxusaiotes OTaenom;

8.1.10. ocymecTBIATE MPOBEIEHHE OT HMEHH U 110 NOPYUYESHHIO KIHEHTOB KACCOBBIX
BBIILIAT 3@ CYET CPEACTB (efepanbHBIX GIOMKETHBIX (ABTOHOMHBIX) YYPEXKACHHH, B TOM
Y4HCN€ 33 CYET CPeACTB oOA3aTeNBbHOr0 MENULIMHCKOrO CTPaxOBaHUs, M HHBIX
HEYUaCTHHKOB OIO/DKETHOrO IIpolecca, JHUEBHIE CY9€TA KOTOPHIX B YCTAHOBJIGHHOM
MOPSIAKE OTKPHITHL B YIIpaBiieHHK U ofciyxmBatorca OTReNnoM;

8.1.11. OCYIIESCTBNATE IPOBEACHHE KACCOBBIX BBHIIAT 3a CYET CPeiCTS,
NOCTYNAIOMUX BO BPEMCHHOE DACHOpSKEHHE IMONydaTelei OIoMXKeTHBIX CpeicTB, OT
HMCHH H 110 IIOPYYEHHIO KIMEHTOB, JHILEBLIE CYETa KOTOPLIX B YCTaHOBICHHOM HOPSIKE
OTKpBITH! B YHpaBneHuu H obcmyxupatores B Otele;

8.1.12.ocymecTBaTE KOHTPONE Ha HENPEBHMIUEHHE KACCOBEIX BHILIAT HAJ{ CYMMaMH
NOBEICHHEIX OIOMXETHBIX JAHHBIX, YYTEHHEIX Ha COOTBETCTBYIOIMX JHIEBEIX CUeTax
nomy4aresel 6I0/XETHBIX CPEACTB, HHBIX NOTy4daTelnel G10/KeTHEIX CpeICTB;

8.1.12.00ecneunBaTes AOCTOBEPHOCT: NEPBHYHBIX MAAHHBIX IUIA IIPEACTABICHHSA
OTYETHOCTH @0 KMIOYEBRIM INOKasaTenaM 3(h¢EKTHBHOCTH HCIONHEHHA OIO/DKETOB
OromxeTHOl cucTeMsl Poccriickoli Pepnepannu B npefenax kommerenunn OTaena;

8.1.13. OCYmECTBIATL KOHTPOJIbHbIE (PYHKIHH, NPEAYCMOTPEHHBIE TTONOKEHUAMU
yacth 5 craren 99 ®OepepanbHoro 3akona ot S anpens 2013 r. Ne 44-03 «O xoHTpaKTHOM
cucTeMe B cdepe 3aKynoK TOBapoB, paboT, ycayr A obecnedeHHs rocy[apCTBeHHBIX H
MYHHIHTIANBHBIX HYXIO» W nyHKTamMH 13 m 14 IlpaBun BemeHus peecTpa KOHTPAaKTOB,
3aKNIOYEHHBIX 3aKasduKamMd ¥ nyHkToM 13 IlpaBun BepjeHHs peecTpa KOHTPAKTOB,
cofepianiero CBeIEHHA, COCTaB/IOUIAE TOCYAApCTBEHHYIO TaiHY, YTBEP)KIEHHEBIX
nocraHoBieaneM IIpaButenncTBa Poccuiickoit Penepamun ot 28.11.2013 Ne 1084»
(emecte ¢ «lIlpaBunaMu BefeHHS peecTpa KOHTPAKTOB, 3aKIIOYEHHBIX 3aKa3UMKAMHY,
«IlpaBMyaMA BelleHHs peecTpa KOHTPAaxKTOB, COAEPXKALIETO CBEACHHS, COCTaBIIIIOUIME
rocyIapCTBeHHYIO TaliHy») B YAaCTH KJIHEHTOB, o0ciyxuBaeMbIXx OTIenoM;

8.1.14. ocymecTBIATh y4eT OHOKETHRIX H ACHEXKHEIX 00A3aTenbCcTB IOMydarenei
cpenctB  (epepansHoro OrojpKeTa, TMOIEXKAUIMX HCHONHEHHIO 3a CHET CpelCTB
(enepanbroro G1oKkeTa B COOTBETCTBHH ¢ IOPSAIKOM, YCTAHOBIEHHHM MUHHCTEPCTBOM
¢urancoB Poccuiickoii Peneparmn jursa noygareseii cpeacts depepamsHoro SromxeTa;

8.1.15. ocymecTBIiITL CAHKLIMOHMPOBAHHE OILIATHI ACSHEKHBHIX 0043aTe/ILCTB B
COOTBETCTBHM C IOPANKOM, YCTaHOBJIEHHBIM MuHHCTEpCTBOM QuHaHCOB Poccuitckoit
Qenepauuy A1 noaydareneif cpeAcTB (efAepansHoro OlofkeTa, agMUHHUCTPATOPOB
ACTOYHHUKOB BHYTPEHHEro (uHaHcupoBaHus AeduuuTa QemepalbHOro OlomKera,
denepameHEIX  OIOJUKETHBLIX  (aBTOHOMHBIX) YHpeXJEHMH B  9acTHM  CPeHcTs,
TPEeNOCTABNEHHEIX  (efepanbHbiM  OJOMKETHBIM (aBTOHOMHBIM) YHpPEXKICHHAM B
BHIle cybcuauii B COOTBETCTBUH ¢ abzaleM BropsiM wacth | cratem 78.1 W craTheit
78.2 BromxeTHOro KOJEKCa, JIMIIEBHIE CYeTa KOTOPBIX OTKPHITH B YIIpaBlIeHHH,;

8.1.16. ocymecTBnaATh QYHKIMH  AAMHHHUCTPATOpPA JOXOJHOB OroKeTa 1o
rmase 100 «PenepansHoe Ka3HadelcTBO» B HAcTH YTOYHEHHUA NUIaTexeil, BO3BpaTa
nnaTexei, HanpasneHHs 3ampoca Ha BBIACHEHHE IPHHANICKHOCTH IJaTeXxa Moo
IJIaTeXKaM, MOCTYIHBIIKM Ha CYETa, OTKPBITHIE YNpaBIeHHIO Il  ydera onepanuii
co cpelicTBaMK  ¢eaepasbHOro H10/XKeTa H YITCHHEIM KK HEBBISCHEHHBIE TIOCTYTUICHHS
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B YaCTH KJIHEHTOB, obcrmyxupaeMulx Otaenom;

8.1.17. ocymecTanaTh GPyHKIMH B HACTH YTOUHEHHS IIaTexXel, BO3BPATA [LIaTEXEH,
HalpaBlleHHs 3ampoca HA BhUICHEHHE TPHHAUIEKHOCTH TIUIaTeXa [0 IUIATEXNaM,
OOCTYITHBIIMM Ha CYeTa, OTKPBITEIE YIIPaBIEHHUIO Ul ydera OIlepaluii CO CpeiCTBaMHu,
IOCTYNalOIMMA BO BPEMEHHOE pacllopsbKeHHe IoNydaTeledl cpeacTB (eaepaibHOro
Gro/okera, cpencrBamu 6romixerta COM03HOrO rocymapcTBa, CpPeNCTBAMH (enepalbHbIX
O10/KeTHRIX (aBTOHOMHBIX) YHpEXAeHUit 1 MHEIX HEyYaCTHHKOB GIO/KETHOro Npoluecca,
CpeiCTBAMH  00s3aTeNbHOTO  MEJMIUHCKOTO CTPaXOBaHMA, W  YYTEHHRIM Kak
HEBBISICHEHHBIE IIOCTYIIIICHHS. B 4aCTH KITMEHTOB, 06CTyXuBaeMBIX OTHEIOM;

8.1.18. ocymecTBISITE TPHOCTAHOBIEHHE onepalMi I0 MUIEBLIM cyeramM,
OTKDBITBIM KIIHEHTaM B YINpaBleHHH U obcnyxuBaeMbIM OTHENIOM, B COOTBETCTBHH C
610/0KeTHRIM 3aKOHOlaTeNbeTBOM Poccuriickoli Oeneparun;

8.1.19. opraHn30BBIBATE H OCYIIECTBNIATh HCIONHEHAE TMOPSAKA  3aBEpLICHHS
omepaldii 1o wcoonmHeHMIO  ¢epfepamsHOro Owomxera M Oopkera  CoOIO3HOrO
roCcyZapcTBa B TeKylneM (HHHaHCOBOM FOIY B pefenax koMneteHuuu Otaena;

8.1.20. ocymecTBIAT, WCTIOJHEHHE CYASOHRIX aKTOB, IpeNyCMAaTpPHBAIOUINX
obpallleHne B3BICKAaHMS Ha CcpelacTBa OIOKeTOB OOmKeTHOH cHcremul Poccuiicxoit
Qegepany N0 JEHEXKHHEIM OOA3aTeNbCTBaM Ka3eHHBIX YUpeXAcHMH, Ha CpeAacTBa
GIOMKETHRIX (ABTOHOMHBIX) YUPEXIEHHH, MCIIONHEHNE PEIMEHU#i HANOrOBOro OpraHa o
B3LICKAHMH Hajora, cbopa, CTpaxoBOro B3HOCA, IeHe# 1 MTpadoB, NpeAyCMaTPHBAIOIIUX
ofbpamenye B3RICKAHAS Ha cpeAcTBa OromxeroB OloMkeTHOH cHcTeMbl Poccmiickoif
®enepannu, Ha cpencTBa OIOMKETHBIX (aBTOHOMHBIX) YUPEXKACHUH;

8.1.2]1. pasmemars Ha VHTepHeT-caliTe VYnpapineHHs HHQOpMaUHIO O XOJe
ACHONHEHHA HCIOJHUTEIBHBIX JOKYMEHTOB;

8.1.22. ocymecTBnarh AOBeAEHHE [0 paclopAfuTeNed U IToJiydareled cpeacTs
¢eepanpHOro OIomKeTa, aIMHHHCTPaTOPOB MCTOYHUKOB (QHHAHCHPOBaHHUA
nedunuTa QPefeparsEOro 6romxkera, aAMMHHCTPATOPOB HMCTOYHHKOB
¢uHaHCHpOBaHNA JAedHIOHTa (eaepanbHOro Ol0omKeTa ¢ TOMHOMOYHSMH TIJIaBHOTO
aIMMEHCTpaTopa HHOOPMAIHIO 0 HOPMAaTUBHEIX TIPABOBRIX aKTax,
PETYITHPYIOLIKX HNOPSAZOK MCIIONHEHEA M| YyYeTa oIepalMi [0 pacxojaMmM M
HCTOYHEKAM (HHAaHCHpoBaHHA AchHIMTa deaepaqsbHoro OJXKeTa dYeped cyeTa
YrpasiaeHus;

8.1.23. ocymecTBIATE NpoBeReHHe omnepanuii no obecnedyeHHIO HANTHYHBIMK
JEeHEeXHBIMH CPEeICTBAMU M OCYLIECTBIIEHHE OIEpAIlHid ¢ HCIIOJB30BAHHEM pPaCYeTHBIX
(nebeToBBIX) KapT opraHusanuii ¢QemepambHOrO YpOBHS, JNHUEBBIE CY€Ta KOTOPBIM
OTKPBITHI B YIIpaBleHUH H obciyxuBarores OTaenoM;

8.1.24. nmpuMeHATH MepE], TpPeIyCMOTPEHHBIE 3aKOHOAATENLCTBOM PocchiicKoit
Qenepanlid, OIpPaHHYUTENLHOrO, NPENYNPENUTEILHOTO M NPOdHIAKTHYECKOTO
XapaxTepa, HaOpaBICHHBEIC Ha HeJIONYMIEeHHe H (WIH) IpecedyeHWe HapyHICHMId
pPacTopAMMTEN M H TONy4aTelsIMH CPeNcTB QelepanbHore Olomkera oOs3arelbHEIX
TpeboBaHmil, NMpM HCIoMHEHHH ¢enepanbHOro OpojpKeTa B IpefenaX YCTAHOBIEHHBIX
[IOJTHOMOYHH;

8.1.25. ocymecTBasTh KOHTPOJIb 32 COOTBETCTBHEM JAHHEIX IOJMYYEHHOM BHITHCKH
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OaHka MPOBEREHHEIM ONEpalUsSM H MNOATBEPKACHNE NOCTYILUICHMH IO BRITMCKe OaHKa 110
cueTaM YNpaBleHHsA B pa3pese KIKECHTOB (eaepalbHOrO YPOBHSA, JIMIEBHE cYeTa KOTOPBIX
B YCTAHOBIIEHHOM ITOPSIZIKE OTKPHITHI B YIIPaBI€HUH U obcnykuBatotcs OtaenoM;

8.1.26. ydacTBOBaTh B CBepke OIOJDKETHOH OTHETHOCTH IO KACCOBOMY HCIIOJHEHHIO
¢enepanpHOro OroMKeTa, omepalusM CO CPEeOCTBAMH OIO[DKETHBIX, ABTOHOMHBIX
YYPEXJEHAW 1 HHBIX HEY4YaCTHHKOB O10[KeTHOro nponecca ¢ JaHHBIMK JTHIIEBLIX CUETOR
1 COOTBETCTBYIOIHX AHAJYTHYECKHX OTYETOB B 9acTH KIMEHTOB, 0OCAYXNBAIOIUXCH B
OTtaene;

8.1.27. oka3nBaTh KOHCYJLTATMBHYIO NOMOINb YYaCTHHKaM H HeYYaCTHHKaM
OlomxeTHOro Impoliecca (efepanbHOrO ypOBHA 10  BOIPOCAM, OTHOCSIOIMMCS K
Komuerernua Oraena;

8.1.28. oka3pIBaTh KOHCYJIBTAMOHHYK MOAAEPKKY OpTaHU3aIlusM mpH pabore B
Enunoil nHOpManmoHHOH cHcTeMe B chepe 3aKyNOK M MHBIX CMEKHBIX CHCTEMax IIO
BONpOCaM, OTHOCSHIIUMCS K KoMieTeHuu Otjena;

8.1.29. obecneunBaTh CBOEBpEMEHHOE M MOJIHOE paccMOTpeHHe o0paieHuil
OpraHu3alMi M TrpaxjaaH B Ipenenax KoMmIneTeHHud OThena W B COOTBETCTBHH C
NOpPYYEHUEM PYKOBOAMTENS YNpaBlIeHHA (3aMECTHTeNs pPYKOBOIUTENS YIIpaBleHHS),

[HOATOTOBKY IIPOSKTOB OTBETOB 3aABHTENAM 10 YKa3aHHBEIM oOpallleHUusiM B
YCTaHOBJIEHHBIH 3aKoHOAATENLCTBOM Poccuiickoil deaepaliny Cpok;
8.1.30. ocyiuecTBIATL B npejenax  KOMIIETCHIUH Otpena  BeneHue

IENONPOU3BOACTBE, (POPMUPOBAHHE M OTNPABICHHUE/TIQNYUEHWE KOPPECIOHISHIMH H
Apyroil HHGOPMALMK HO 3NEKTPOHHBIM KaHaliaM CBS3H;

8.131. ocymecTBNATE BHYTPEHHM KOHTPOJIb COOTBETCTBUS JAEATENBHOCTH
Otpena mo HCHONHEHHK QYHKNUH M D[ONIHOMOYHMH TpeGOBaHHAM HOPMATUBHEIX
IPAaBOBBIX 4KTOB Poccuiickoit Qenepauny, NpaBoBEIX akTOB MUHHCTEpCTBA
¢unancor Poccuiickoit Penepanun n OefepanbHOro KazHavyedCTBa, HHEIX HOKYMEHTOB,
PETNaMEHTHPYIOMIMX JEATENIBHOCTE YIPaBIeHUS, & TAKXKE NPUHATHIX YNPAaBIEHYSCKHX
peleHHil B ipenenax komnerenuuu Otena; )

8.1.32. B3aMMOZEHCTBOBaTb B IIpeleNaX KOMIETEHIHH CO CTPYKTYPHBIMH
[oApa3sAciCHAAME YNPpaBIeHUud, HeHTpalbHOore anmapara QelepalbHOro Ka3HavyeHcTBa,
MOY  ©K, TeppUTOpHANBHBIMA  IOAPA3ACHCHUAMH  (QefepanbHEIX  OpPraHoB
UCIOMHUTENBHOH BiaacTH Poccuiickoit ®epepanuu, opraHaMu HCIOTHHUTENLHOM BIIACTH
cybnekTa Poccuiickoii @enepanun, opraHaMy MECTHOTO CAMOYTIPABIICHHS;

8.1.33. ocymmecTnATR  BelNeHHE  HOPMAaTHBHO-CLIPABOYHON  HHQOpMAamum,
otHocamelcs K yrxuusM OTaena;

8.1.34. ocymecTBnAT, B COOTBETCTBHH C  3aKOHOOATENBCTBOM  Poccuifckoit
Qenepaiun  paboTEH 1O KOMILIEKTOBAHWIO, XPAHEHWMIO, YYETY M  HCHOJB3OBAHHIO
APXWBHEBIX JOKYMEHTOB, 00pa3oBaBIIMXCA B X0/ MeATensHocTy OTaena;

8.1.35. BEIDONHATL MEPONIPUATHA 110 oOeCeYeHUIO peXkuMa cekperHocT B Otaerne,
a Takke 3ammure obpadaThiBaeMoit MHGoOpMAanHH;

8.1.36. 3maTh M HCHOONHATH TpeGOBAHHMA TEXHOJNOTHYECKHX PpElIaAMEHTOB
(DenepanpHOro kasHavelcTBa, oTHocAImxca K Gyuknusam Otaena;

8.1.37. yuacTBOBaTh B HOJATOTOBKE MATEPHAJIOB JJIA NPEACTABIECHHS AAHHBIX IO
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IIOpPYYEHHSAM DPYKOBONCTBA YIIpaBlieHHd 3alpocaM ApPYTHX OTHENOB YNpaBieHUs H
CTOPOHHHUX OpraHHu3anuii;

8.1.38. amaymznpoBaTh NPaKTHKY OpUMEHEHHS NECTRYIOINErc 3aKOHOAATENILCTBA
110 BollpocaM kommereHnuy Otaena;

8.1.39. obecrneunBarhk B Ipenenax koMnereHUWH OTnena HamojJHAEMOCTh caiiTa
YrpasneHus;

8.1.40. ygacTBOBATHL B YIIPAaBJICHHH B YCTaHOBJICHHOM IIOpAAKE BHYTPEHHMMH
(omepalMoHHBIMY ) Ka3Ha4eHCKUMH PHCKaMH B Ipefenax KomneTeHuun OTena;

8.1.41. ocymiecTBiATh HHblE PYHKUKHU B Ipefeax KoMneTeHnunE Otaena.

9. B nmensx HCIONHEHWs BO3JIOXEHHBIX JOMDKHOCTHBIX 00s3aHHOCTEH CTapuIuii
CHELHaNNCT 3 paspsaaa othena oOCy)KMBaHHs CHJIOBHIX BEAOMCTB HMEET NpaBo Ha:

9.1. obecnedyeHue HaLISKAUIMMH OPTaHH3AUHOHHO-TEXHHYCCKUMH YCIOBHIMH,
HeoOXOMMMBIMH JUI HCIIONHEHH S JOJXHOCTHBIX 00A3aHHOCTEH;

9.2. O3HaKOMIEHHE C MOJKHOCTHRIM perilaMeHTOM W MHBIMH JIOKYMEHTAaMH,
ONpEenenAIOMUMH €ro fMmpasa ¥ O0A32HHOCTH IO  3aMelaeMod  JOJKHOCTH
rocynapcTBeHHOH rpakpanckodl  cayxOB, KpHTepUsSMH OleHKH 3(dexTHBHOCTH
HCMONHEHUA  JOMMKHOCTHRIX  00s3aHHOCTell, MNOKa3aTelsIMd  pe3yIbTATHBHOCTH
npodeccHoHanLHOR cyXeOHO| AeATEALHOCTH U YCIOBHSAMH NODKHOCTHOIO POCTa;

9.3. nomydeHHe B YCTAHOBJICHHOM IOopaAke HHGOpMAWH H MaTepHaloB,
HEOOXOMUMBIX /11 MCIIOJHEHHS NO/KHOCTHHIX 00sf3aHHOCTEHi, a TakKe Ha BHECEHHE
NPEIJIONKEHUH 10 COBEPIICHCTBOBAHMIO AEATENBHOCTH YIpaBleHus;

9.4. nocTyn B YCTAaHOBJIEHHOM IODSIKE B CBA3H C HCIONTHEHHEM IOJKHOCTHBIX
o0s3aHHOCTEi B TOCY/apCTBECHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYINpaBlIeHUA,
o01iecTBEHREIE OObEMUHEHNS 1 HHBIE OpraHHU32UHY;

10. Crapumii cneuuanuct 3 pazpsma oTAela obCIy>XUBaHHS CHJIOBBIX BEIOMCTB
OCYLIECTB/IAET HMHLIE IIpaBa M HCIONHAET WHBIC OOS3aHHOCTH, NpeyCMOTPEHHBIE
3aKOHONATENBCTBOM Poccuiickoit ®enepauuun, Ilomoxenwem «06 Vnpaenerus
QenepansHoro kasHayeiicrea mo Kamyxckoii obmactu» (yre. Ilpukazom Penepannsoro
kasHadeiictea oT 27.12.2013 ropa Ne 316 (B pemaxumu npuxa3zoB PepepaibHOro
Ka3HaueiicTBa oT 16.12.2014 roga Ne 306, o1 20.03.2015 roga Ne 46, ot 20.12.2016 roma
Ne 484), npuxazamu ®efepansHoro kasHadelicTsa u YipasieHUs.

11. Crapuuii ciemuamuct 3 paspsaga oTaeia oO0CHyKHBAHMA CHIOBBEIX BEIOMCTB 3a
HEHCIIOJIHEHNE WIH HEHaJexallee HMCIOMHEHHE AOJDKHOCTHHIX O0A3aHHOCTEH MoXer
OBITh IIpUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuifckoii
Oenepanui.

IV.Illepeyens Bonpocos, N0 KOTOPHIM CTAPIIAH CHENHAMIHCT 3 pa3paaa oTaela
00c/Ty:KHBAHNS CHJIOBBLIX BeAOMCTB BIIPaBe HIH 0043aH CAMOCTONTEILHO
IIPHHAMATD YHPaBJIeHYECKHE H HHbIE pelleHAs

12. Ilpy uenomHenuu cayxebHBIX 0043aHHOCTEH cTapiMii crenManMcr 3 paspsia
oTena oOCHY>KHBaHUS CHIOBBEIX BEAOMCTB BIIpaBE WM 0043aH CaMOCTOATENLHO
IPYHHUMATD PElleHU 10 BOIIpocaM:
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12.1. opranmzanun paboThl MO 3aKpensIeHHBIM 338 HUM HAlpaBJeHHAM
AEATELHOCTH N0 PEANN3ALMIO 337129 K (YHKIMMH, BO3JIOKEHHBIX Ha Y IpaBJIeHHE;

12.2. ydgera 610mKeTHBIX 0053aTENBCTB, B TOM YHCIIE BOSHHKAIONIMX Ha OCHOBAHUA
HCHONMHAUTEIBHBIX JOKYMEHTOB;

12.3. caHKIHOHHPOBAEMSA PAacXOmOB MO IUIATEXKHEIM JOKYMEHTZM KJIHEHTOB B
YCTaHOBJICHHOM TIOPSJKE;

12.4. 3a4MCIEHHs CPEJCTB, NOCTYNAIOIIMX Ha JIMIEBBIE CYeTa KIMEHTOB, IpH
00paboTke O2aHKOBCKUX BBHIMUCOK;

12.5. uHBIM BOmpocaMm.

V. Ilepetuens BONpocoB, N0 KOTOPLIM CTRPLIHIi crieNHaaucT 3 pa3psaga oTAeNA
00cy’KHBAHHS CHJIOBBLIX BE/IOMCTRB BIPaBe HJIH 00513aH y9aCTBOBAThH NIPH
IIOATOTOBKE IIPOEKTOB HOPMATHBHLBIX IPaBOBbIX AKTOE U (/1) IPOEKTOB

YNpaBJeHIeCKHX H HHBIX pelllennit

13. Crapmuii cnenuamuct 3 paspsaga otAena 00CTYKHBAHHA CHJIOBLIX BEAOMCTB B
COOTBETCTBHH CO CBOCH xoMuneTeHlHel BIpaBe WM 00s13aH YYaCTBOBATH IIPK MOATOTOBKE
(obcyxeHnn) cnenyromux MpPoeKTOB:

13.1. npaMeHeHus OomKeTHOrO 3akoHoAarenscTBa Poceniickoit epepanny;

13.2. oTkasa B mnpHeMe IUIATEXHKIX JOKYMEHTOB, He IIPOIIEINMX TeKyLIHit
¢$1HAHCOBBI KOHTPOIIE;

13.3. BeneHUs JIULEBBIX CYETOB KIIMEHTOB;

13.4. p3aumosieficTBUS ¢ APYTMMH OTAeNaMH YIpaBieHHs IO BompocaM obpaboTku
JIOKYMEHTOB 10 HCIIONHEHHIO CyJEOHBIX peIIeHHH;

13.5. ¥HBIM BOIIpOCAM.

V1. CpoxH H nNpoueAyphl NOATOTOBKH, PACCMOTPEHHs NPOEKTOB
YNPABJICHYECKHX H HHBIX pellleHHH, MOPA0K COIIACOBAHAS ¥ NPHHATHA JAHHBIX
pertenuii

14. B COOTBETCTBHH €O CBOMMH MJOJDKHOCTHBIMH OOA33HHOCTAMH CTapIUHd
CENUATHCT 3 paspsfga OTAena oOCIyXUBaHWS CHIOBBIX BEIOMCTB COTJIAaCOBBHIBAET,
NpAHAMAaeT pemeHHs (B TOM 4YHCIE IIOATOTAaBIHBAaeT, PacCMATPHBAET MPOEKTHI
YIIPaBJACHYECKHX M HHBIX PEIIEHHH) B CPOKH, YCTAHOBJIEHHBIE 3aKOHONATENLHBIMH H
HHBEIMH HOPMATHBHBIMH [paBOBBIMH axkTamu Poccuiicxoii Penepanum H npukazamu
Ynpagnenus.

VIL Ilopsigok cnyske6HOro B3ammoaeiicTBHS.

15. BzauMonelicTBie cTapmero crenualncra 3 paspsaa OTAena O6CIyKHBAHHA
CHJIOBBIX BEIOMCTB € IPAXJAHCKMMH CIyXallUMH YnpamneHus, opraHoB DeaeparsHoro
Ka3HAYeHCTBA, FOCYNApCTBEHHLEIMM CIY)XKAUTUMH HHBIX TIOCYJApCTBEHHREIX OpraHOB, a
TAlKe ¢ JAPYTMMH TpaklaHamM¥ H OpraEM3aluMsMd CTPOHTICS B pPaMKax [OEIOBRIX
OTHOIICHHH Ha OCHOBE OOIMHUX IPHHITHIIOB CiIy:KeOHOTrOo NOBEINEHHS IOCYAAPCTBEHHBIX



18

CIy>KallluX, YTBePXKAeHHLIX YkasoM IIpesmusienra Pocenlickolt @enepauun ot 12 asrycra
2002 1. Ne 885 «O6 yTBepxaeHHH OOUMX TNPHHIOMIOB CIYXeGHOro IOBEJCHUA
rOCyAapcTBEHHBIX cryxamux» (Cobpanne 3axononarensersa Poccuiickolt ®enpepanun,
2002, Ne 33, ct. 3196; 2009, Ne 29, ct. 3658), 1 TpeboBanuil K cnyxeCROMY HOBEACHUIO
TPaKAAHCKOro CHYXKaIlero, yCTaHOBJEHHHBIX crtatheit 18 PemepanwHoro saxona or 27
nong 2004 r. Ne 79-03 «O rocymapersenHoit rpakmanckoii cayxbe Poccuiickoit
Qenepamnmn» (Cobpanne zakonomarensctBa Poccmiickoit Penepanmu, 2004, Ne 31, cr.
3215; 2013, Ne 43, c1. 5454), a TakkKe B COOTBETCTBHM C HMHLIMH HOPMATHBHBIMH
ApaBoBbIMH aKkTam# Poccuiickoit Peneparyu ¥ npuxazamu Ynpaenenus PenepanbHoro
xazHavelcTBa mo Kamyxckoit obnacth.

VIII. Iloxa3aresn 3¢p(PpeKTHBHOCTH H PE3YALTATUBHOCTH
npodeccCHORANDBHOI CIy:KeGHOH AeATeJLHOCTH

16. OdbdexTUBHOCTE ¥  pe3yNLTATHBHOCTE IPOGECCHOHANBHOM  CIyXeOHOK
HESATENbHOCTH  CTapllero coenyannucra 3 paspana oTmena OOCIyKMBAHHA CHITOBRIX
BEJIOMCTB OLIEHUBAETCS [10 CICAYIOIIMM I10Ka3aTeNlaM:

16.1. DddeKTHBHOCTE M Ppe3yNBTATUBHOCTG LPOPECCHOHANBHON CiyxebHol
JeATEIBHOCTH CTapliero crenuanucra 3 paspsaga oTaena OO0CHyXHBaHHA CUJIOBRIX
BEOMCTB  OMNpefeNdercs [0 pe3yiabTataM ero npodecCHOHAILHOH ciy:kebHOM
JEeATENbHOCTH.

16.2. DphekTHBHOCTS M PE3YJIETATHBHOCTE CIYXeOHOH NEeATeNLHOCTH CTapiuero
CTIEOHAaNNCTa 3 pa3psafa oTAeNna OOCIY)XHBaHHS CUJIOBEIX BEJOMCTB OICHHBAETCA IO
MOKa3aTeJNaM:

16.2.1. BegeHMe IMIEBLIX CYETOB KITHEHTOB (COONIONEHHE CPOKOB HAIlpaBIEHHS
KIIMEHTaM OTYETOB O COCTOSIHUH JINIEBBIX CUETOB);

16.2.2. dbopMupoBaHHe K JIOBEJICHHE BHLIIACOK H3 COOTBETCTBYIOIIMX JHMLEBBIX
cueToB (CoOMONECHNE YCTAaHOBIGHHBIX CPOKOB HANPABIEHHS KIMEHTaM BLIIHCOK K3
THMLEBEIX CYETOR);

16.2.3. npoBenenne H yder onepanuii o JALNEBEIM CUETaM KJIHEHTOB, IPOBEEHNAE
KAaCCOBBIX BBIIIAT C JIMIEBBIX CYETOB KJIHEHTOB (COOMIOAEHHE CPOKOB MPOBEHEHMS
onepanuit), yuer HBC;

16.2.4 noBeneHHe OIOMKETHLIX ITAHHEIX [0 pacnopsgarenei, nomydareneit u
aNMHUHUCTPATOPOB HCTOYHMKOB (MHaHcHpoBaHWS Aehuuuta QemepainHoro GrojKera
(cobimrofieHHe TOPANKA M CPOKOB NOBEAEHHS GIO/KETHEIX JAHHEIX);

16.2.5. yder OrofKkeTHBIX H JASHEXHEIX 00A3aTENLCTB MOMyHaTeNed CpeAcTB
¢enepansroro 6omxera (cobmoneHne nMOpsKa yieTa SI0MKETHRIX 0043aTeNLCTR);

16.2.6. CaHKUHOHAPOBAHWE OIUIATHl MEHEXHBIX OOA3QATEILCTB KIMEHTOB B
cooTBeTcTBHH ¢ Ilopanxamm, yrBepxaeHHBIME Munpunom Poccun (cobmopenue
MOPSAKOB CAHKIIMOHHPOBAHUA );

16.2.7. cobmonenue nmopsaxa HCIIONHEHU CyAeOHbIX aKTOB M PEllleHHi HATOTOBBIX
OpraHoB;

16.2.8. ucmonHeHHe omepaluMii B  COOTBETCTBMH ¢  TEXHOJOTHIECKHMH
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pernaMeHTamu,
16.2.9. cobmonenne nopsiaka obecrnedeHusa KIHEHTOB HAMHUHBIMH A€HEIAMH;
16.2.10. cobmopeHne mnopsjgka BeoeHHs HENONPOH3BOACTBA; cofioneHue
TpeGoBaHui k cifyxkeOHOMY TIOBEJIEHHIO H IPABUI CITy>XeOHOTo pacnopaIka;
16.2.11. npoBeneHne BHYTPEHHEr0 KOHTPOM B OTAENE 10 BRITIONHEHHMIO GyHKINIA;
16.2.12. cBoeBpeMeHHOE H Ka9eCTBEHHOE BLIIIOJTHEHHE 3a/1aHUH PYKOBOJACTBA.



O3HAaKOMJICHHA C NONKHOCTHRIM PEriaMeHTOM
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JIMCT

CTAapIIEro CIICIHAINCTa 3 pa3pana oTncna OﬁcHY)KHBaHHH CHJIOBBIX BEAOMCTB

Yupasneans Qenepansaoro xazsaueiictsa no Kamyxckoit obaacTy

Ne OaMunns, uM4, Harta 1 noamuce Hatan Hara u HoMmep

/1 OTHECTRO B O3HAKOMIICHHH C HOMEp npuKasa ob
(npm RanuuKMK )} JNOJKHOCTHBIM npUKa3a o | ocBoOOXAEHH

pernaMeHToM U Ha3HA4YEHHH 7
B MONYYEHHH €ro Ha oT
KOIIUH OOJDKHOCTh | 3aHUMaeMoif
JIOJDKHOCTH
1 2 3 4 5




